
SITE PLAN CHECKLIST 
 
Site plans shall contain the following information, as per Section 110-45 of the Village Code: 
  
LEGAL DATA 
 

1.  Location of project/development by street address 

2.  The section, block, and lot number of the property taken from the latest tax records 

3.  A vicinity map identifying the location of the site in context to the surrounding area 

4.  Name and mailing address of the owner of record and applicant if not the same. 

5.  Name and mailing address of the person, firm, or organization preparing the plan. 

6.  Date of the plan preparation 

7.  North arrow 

8.  Scale (1 inch equals 30 feet) 

9.  Boundary line of property with dimensions (all distances shall e given in feet and tenths of 

 a foot.  All angles shall be given to the nearest (10) seconds or closer. The error of closure 

 shall not exceed one (1) in ten thousand (10,000). 

10.  The location, names and existing widths of adjacent streets and curblines. 

11.  The locations and owners of all adjoining lands, as shown on the latest tax records. 

12.  The location, width and purpose of all existing and proposed easements, setbacks, 

 reservations and areas dedicated to public use within or adjacent to the property. 

13.  A complete outline of existing deed restrictions or covenants applying to the property. 

14.  Existing zoning district boundaries. 

 
NATURAL FEATURES 
 

1.  Existing contours with intervals of two (2) feet or less, referred to a datum satisfactory to 

 the Village Engineer. 

2.  The location of existing watercourses, wetlands, wooded areas, rock outcrops, areas of 

 slope in excess of (20 percent), trees with a diameter of  eight (8) inches or more, measured 

 three feet above the base of the trunk, and other significant environmental features.  

 
EXISTING STRUCTURES AND UTILITIES 
 

1.  The location of uses and outlines of structures, drawn to scale, on and within fifty (50) feet 

 of the  lot. 



2.  Paved areas, sidewalks, and vehicular access between the site and public streets. 

3.  Locations, dimensions, grades and flow directions of existing sewers, culverts, and 

 waterlines, as  well as other underground and aboveground utilities within and adjacent to 

 the property.  

4.  Other existing development, including fences, landscaping, and screening. 

 
PROPOSED DEVELOPMENT 
 

1.  The location of proposed building or structural improvements 

2.  The location and design of all uses not requiring structures, including off-street parking 

 and loading areas. 

3.  The location, direction, power and time of use for any proposed outdoor lighting or public 

 address systems. 

4.  The location and plans for any freestanding signs. 

5.  The location and arrangement of proposed means of pedestrian and vehicular access, 

 including curbs, sidewalks, driveways or other paved areas, and profiles indicating grading 

 and cross sections showing the width of roadways and the location and width of sidewalks 

 and curbs.  

6.  Any proposed screening and other landscaping , including types and locations of proposed 

 street trees, on a landscape plan prepared by a licensed architect or landscape architect.  

7.  The location of all proposed waterlines, valves and hydrants, the location of storm sewers 

 and drainage facilities and the location of all sewer lines and appurtenances or the location 

 of alternate means of water supply and sewage disposal and treatment.  

8.  An outline of any proposed easements, deed restrictions or covenants. 

9.  A quantitative summary of proposed site plan features to include the gross lot area, net lot 

 area, site development coverage, building coverage and building square footage. 

10.  Any contemplated public improvements on adjoining properties. 

11.  Any proposed new grades, indicating clearly how such grades will meet existing grades. 

 
Upon findings of the Planning Board that, due to special conditions peculiar to a site, certain of the 
information normally required as part of the site plan is inappropriate or unnecessary or that strict 
compliance with said requirements may cause extraordinary or unnecessary hardships, the Board may 
vary or waive the provision of such information, provided that such waiver will not have detrimental 
effects on the public health, safety or general welfare or have the effect of nullifying the intent and 
purpose of the site plan submission, Official Map, Village Comprehensive Plan or Chapter 110-45. 
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